MBAOY petckoro caga Ne9
Mpotokon Ne 2 or 09.11.2018r

[Tos0:xenne
00 apxmBe IeTCKOro caja

I. O01mme nos10xeHus

1. [Nonoxenue 06 apxuse MBJIOY nerckoro cana Ne9 ( nanee Yupexknaenue) paspabora-
HO B COOTBETCTBUM C IPHUMEPHBIM TOJIOKEHHAEM 00 apXHBE OPraHU3aliH, YTBEPIKACHHBIM
npuxa3zom Pocapxusa ot 11.04.2018 No 42.

2. Apxus MBJIOVY nerckoro cajga Ne9 BpICTYAaeT HCTOYHHKOM KOMILIEKTOBAHHA IOCY/1ap-
CTBEHHBIX, MYHHIIMMAIBHBIX aPXUBOB (Janee — ApXUB JETCKOro caja).

3. ApXuB JETCKOr0 €ajla CO3/1aeTCs Ha MpaBax CTPYKTYPHOrO NOAPA3ACIICHUsA, OCYIECTB-
JSIOIIET0 XPaHEHHE, KOMIUTIEKTOBAHUE, YUET W MCTOJb30BAHUE JOKYMEHTOB ApXMBHOIO
donna Poccuiickoit Menepannu, T0KyMeHTOB BpeMeHHbIX (cBbiiie 10 j1eT) cpokoB XpaHe-
HMA, B TOM YHCJIE N0 IMYHOMY COCTaBy, 00pa30BaBIIMXCA B ACATEIBHOCTH OPraHU3aIiuu, a
TaK)Ke MOArOTOBKY AOKYMEHTOB K Mepefade Ha MOCTOSHHOE XpaHEHWe B roCyAapCTBEH-
HbIH (MYHUIIMTIAJIBHBIH ) apXUB, UCTOYHMKOM KOMITJIEKTOBAHHUA KOTOPOTO BLICTYIAET AET-
CKHUH caj,.

4. ApxuB J€TCKOrO €ajla B CBOEH AEeATENIbHOCTH PYKOBOACTBYeTCA (DeepaybHbIM 3aKOHOM
or 22.10.2004 Ne 125-®3 «O06 apxuBHOM jene B Poccmiickoit @enepanumy», 3aKOHAMH,
HOPMaTHBHBIMHM TIpaBoBbIMH aktamu Poccuiickoii Memeparu, cydnekros Poccuiickoi
denepatmn B cdepe apXMBHOTO jena M ACIONPOM3BOACTBA, MpaBHIaMHM OpraHu3aluu
XpaHeHHs, KOMIUIEKTOBAHMUSA, ydeTa M MCTIONB30BaHUA JOKYMEHTOB ApPXHMBHOro (onja
Poccuiickoit Meaepauuu u APYrux apXuBHBIX JOKYMEHTOB B IOCYAapPCTBEHHBIX OpraHax,
OpraHax MeCTHOI'0 CaMOVIIPABJICHHS U OPraHU3ALMAX.

II. CocTaB 10KyMeHTOB ApXHBa JeTCKOIr0 €a/ia

5. ApXHB JE€TCKOro cajla XpaHUT: g
a) TOKYMEHTBbI IOCTOSSHHOTO U BpeMeHHBIX (cBbiine 10 jeT) CpoKoB XpaHEeHHs, B TOM YHC-
7€ JOKYMEHTBHI 10 JIMYHOMY COCTaBy, 00pazoBaBIIMecs B AEATEIbHOCTH Y UPEKIACHHUS;

0) AOKYMEHTBI IIOCTOSIHHOTO XPAHEHHs W JOKYMEHTHI 110 JINYHOMY cocTaBy ¢GoHma(oB) op-
raHU3aLMH-TIPEIINEeCTBEHHUKOB (IPH UX HAJTUYKH ),

B) apXUBHBIEC (DOH/IBI JIMYHOTO IPOUCXOXKIACHHS ([IPH UX HAIMYUHNH);

r) (hOoH MOTB30BaHUsA (apXKBa) (IPU HAJTUUHH);

A) CIpPaBOYHO-TIOMCKOBBIE CPEACTBA K JOKYMEHTaM M yJeTHbIe AOKYMEHThl ApXUBa JIET-
CKOr0 caja.

II1. 3agaun ApxuBa JeTCKOro cajaa

6. K 3amauam ApxuBa JIETCKOI0o €ajia OTHOCATCS:




6.1. Opranm3amms XpaHeHus J0KYMEHTOB, COCTAB KOTOPHIX MPEIyCMOTPEH IyHKTOM 5 Ha-
crosiuero [lonoxenus.

6.2. KomruiekroBanue ApxuBa JAETCKOrO cajfa JOKyMeHTaMH, 00pa3oBaBIIMMHCA B Jes-
TEILHOCTH YUPEKIAEHUS.

6.3. YueT JOKYMEHTOB, HAXOIALIMXCSl Ha XPAaHEHUH B APXMBE JICTCKOIO €ajia.

6.4. MUcnonp3oBanue 1OKYMEHTOB, HAXOISIIUXCSA HA XPaHEHUU B ApXHUBE JIETCKOI0 ¢aia.
6.5. TloarotoBka W CBOEBPEMEHHas Tepejaadya JOKyMeHTOB ApxusHoro (onpa Poccuii-
ckoii Menepauuu Ha MOCTOSHHOE XPAHEHWE B TOCYAAPCTBEHHBIN (MYHMLMMAIBHBIN) ap-
XHB.

6.6. MeToanueckoe PYKOBOACTBO M KOHTPOib (hopmupoBaHus ¥ 0(OPMIICHHS e B
CTPVKTYPHBIX MOPA3/ICNCHUSIX OPraHU3allii ¥ CBOEBPEMEHHON mepenayei ux B Apxus
1eTCKOTO caja.

IV. ®yukuun ApxuBa JeTcKoro caaa

7. ApXMB JIETCKOr0 caja OCYILECTBIISIET CleAYIOIINe (PYHKIMHU:

7.1. Opranusyer npuem JAOKYMEHTOB MOCTOSHHOTO M BpeMeHHbIX (cBbiue 10 nert) cpokos

XpaHeHHA, B TOM YHCJIE 0 JTMYHOMY COCTaBy, 0OPa30BaBIIMXCA B AEATEABHOCTH YUpexK-

JIeHWS B COOTBETCTBHM C YTBEPXKIECHHBIM rpadukoM.

7.2. Bener yder 10KyMEHTOB W (DOHIOB, HAXOAAIMXCA Ha XPAHEHHH B APXUBE JETCKOIO

caza.

7.3. IlpeacraBasier B rocy1apcTBEHHbIH (MYHUIMIAIBHBINA) aPXUB yUETHBIE CBEJAEHUS 00

obBeMe M COCTaBe XpaHAIIMXCS B APXHBE JACTCKOTO Cajla AOKYMEHTOB ApPXMBHOrO (oHa

Poccuiickoit ®enepatvu U Apyrux apXuBHBIX JOKYMEHTOB B COOTBETCTBHM C MOPSAIKOM

roCy/1IapCTBEHHOr0 yueTa JokyMeHToB ApxusHoro donaa Poccuiickoit Menepaunu.

7.4. CucreMaTU3upyeT ¥ pasMellaeT AOKYMEHTbI, OCTYNAIOME HA XPAHEHHE B ADXHMB

JeTCKOro caza, 00pa3oBaBIIKECs B XO/€ OCYLUECTBICHUS ACATEIIbHOCTH AETCKOro cana.

7.5. Ocy1uecTBnseT noAroTOBKY M NMPEACTABIIACT:

a) Ha pacCMOTPEHHE M COIIaCOBAHMUE IKCMEPTHOH KOMUCCHHU JIETCKOrO cafa ONHUCH Ael

MOCTOSHHOTO XPaHEHHs, BpeMeHHbIX (cBbiiie 10 eT) CPOKOB XpaHEHHUs, B TOM HHUCIIE O

JHYHOMY COCTaBY, d TAKIKE dKThl O BBIJACIICHHHA K YHHUTOXKCHHK) apXUBHBIX JOKYMCHTOB,

HE MOJUIeKAIMX XPAHEHHIO, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEUCIIPABUMBIX MOBpE-

AJICHHAX apXMBHBIX JIOKYMEHTOB,

0) Ha YTBEPKACHUE IKCMEPTHO-TIPOBEPOYHOM KOMUCCHH (heAeparbHOro rocyaapcTBEHHO-

rO apxuBa WK YIOTHOMOYEHHOTO OpraHa UCIONHUTENBHON Bi1acTu cybbekTa Poccuiickoi

Denepaunu B cepe apxusHoro aena (aanee — JITK apxuBHOro yupexaeHus) onucu e

MOCTOAHHOIO XPaHEHH,

8) Ha corslacopanue DIIK apXuBHOro ydpemaeHus Wiv rocy/JapCTBEHHOr0 apxuBa cy0Ob-

exta Poccuiickoit @enepanin (MyHHLIMNIAJIBHOIO apXuBa) B CIy4ae HAJE/IECHHS €ro cooT-

BETCTBYIOIIMMH TOJTHOMOUYHSAMH OTTHCH JIE]T 110 THYHOMY COCTaBy,

r) Ha cornacosanue DIIK apxuBHOro ydpexeHHs UM roCyapCTBEHHOTO apXuBa CyOb-

exta Poccuiickoid Deepanun (MyHHIIMNATIBHOTO apXUBa) B Clly4ae HAJEIEHUA €ro cooT-

BETCTBYIOIMMH MOJTHOMOYMAMH aKThl 00 yTpare JOKYMEHTOB, aKThl O HEMCIIPABUMBIX MO-

BPS/KACHUAX APXUBHBIX JOKYMEHTOB,

1) Ha YTBEPHKICHHUE 3aBEAYIOIIEMY JICTCKUM CaaOM OMMCH JeJI MOCTOSHHOIO XpaHeHHs,

ornucu BpeMeHHbIX (cBbie 10 1eT) CpoKOB XpaHeHHs, B TOM YHCIIEe ONMCH JIET 110 JIMYHO-

MYy COCTaBY, aKThl O BBIJIEJIEHHH K YHUYTOMKEHHIO apXMBHBIX AOKYMEHTOB, HE MOJENA-
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LUIMX XPAHCHHUIO, akTbl 00 yTpaTe JOKYMEHTOB, aKThl O HEUCIPAaBHMBIX MOBPEKACHUAX ap-
XUBHBIX JIOKYMEHTOB, yTBEepKAeHHbIC (cormacoBanubie) DIIK mmm rocyiapcTBEHHBIM ap-
xuBoM cyObekta Poccuiickoin Denepatum (MyHHIMNATBHBIM aPXUBOM) B ClIydae Hajene-
HHS €r0 COOTBETCTBYIOILMMHU MOJTHOMOYMSMH,

7.6. Oprauusyer nepenady A0KyMeHTOB ApxmBHOro ¢ouaa Poccuiickoii Menepaunu Ha
NOCTOAAHHOE XPAaHEHHE B IOCY/IAPCTBEHHBIH (MYHUIIMITAIBHBIN) aPXUB.

7.7. OpraHu3yeT ¥ MPOBOAMT IKCICPTH3Y LHEHHOCTH TOKYMEHTOB BPEeMEHHBIX (cBbriie 10
7eT) CPOKOB XpaHEHMUs1, HAaXOIAIIUXCs Ha XPaHEHWH B ApPXUBE ACTCKOro caaa, B LEIAX OT-
0opa JOKYMEHTOB A7s BKIIoueHHus B coctaB ApxusHoro ¢onaa Poccuiickoit ®enepauuu,
a TAK)Ke BBISABIICHMS JIOKYMEHTOB, HE MOIEKAIIUX AAJIbHEHIIEMY XPAHEHUIO.

7.8, [IpoBOAUT MEPOTIPUATHS MO 0OCCHIEUSHHUIO COXPAHHOCTH AOKYMEHTOB, HaXOIAIMXCS
Ha XpaHEHHUH B APXHBE JIETCKOTO cajia.

7.9. Opranusyet uHhOpMHPOBAHHE PYKOBOACTBA M PAOOTHUKOB OPraHM3allly O COCTaBe U
COIep/KaHUM JOKYMEHTOB ApXUBa JAETCKOTO Caja.

710, Hndopmupyer monp3oBareieidl Mo BOOPOCAaM MECTOHAXOKICHHUS apXUBHBIX
- 10KYMEHTOB.

7 11. Opranusyer Bbi1a4y JOKYMEHTOB M jie/1 st paboThl BO BPEMEHHOE MOJIb30BAHUE.

7 12. HcnonugeT 3anpockl Mob30BaTeleH, BbIIACT apXHBHBIE KOMHUH JOKYMEHTOB, apXH1B-
Hbi€ BBIMTMCKH U aDXMBHBIE CTIPABKH.

7.13. Bezer y4er UCnonb30BaHUsS JOKYMEHTOB APXHMBA IETCKOrO caja.

7.14. Cosnaet hoHA nob30BaHUsA APXUMBA JETCKOIO €ajla U OPraHU3yeT ero MCrosb30Ba-
HHE.

7.15. OcyuuecTBasieT BeJCHUE CIPABOYHO-MOMCKOBBIX CPEACTB K AOKYMEHTaM ApxuBa
JETCKOro caja.

7.16. Yuacteyer B pa3paboTke JOKYMEHTOB AETCKOTO Caja Mo BOMPOCAM apXUBHOIO Jeja
¥ J1e7IONPOW3BOCTRA.

7.17. OKka3biBaeT METOJMIECKYIO TTOMOIITH:

a) cayx0e 1eN0onpoU3BOICTBA JETCKOTO Ca/la B COCTABICHUH HOMEHKIATYPbI Jie, (hopMu-
poBaHHH U ohopmIIeHHH JerT;

0) CTPYKTYPHBIM MOAPA3ACIEHUAM W PAOOTHUKAM JIETCKOTO €ajia B OATOTOBKE AOKYMEH-
TOB K nepejaaye B ApXuB JETCKOro caja.

V. IlpaBa ApxuBa aerckoro caja

8 ApXHB IETCKOTO €ajla HMEeT NMPago:

a) NpeaCTaBiATh 3aBEAYIOIEMY JIETCKHM Ca/IOM NPE/UIOKEHUs M0 COBEPINEHCTBOBAHUIO
OpPraHH3alHHl XPAaHCHH, KOMILUICKTOBAHHA, YIE€Ta U MCIOJIb30BAHHUA dPXUBHBIX OOKYMCH-
TOB B APXMBE JETCKOI0 Caja;

0) 3anpamiuBaTh B CTPYKTYPHBIX IMOAPA3ACICHUAX ACTCKOrO Cajaa CBEACHHM:A, HEOOXOau-
Mble T paboThl ApXHBa JETCKOTO Caja;

B) 1aBaTh PEKOMEH/IAIIMH CTPYKTYPHBIM NOAPA3ACIEHUAM OPraHu3aLny 10 BOIpocam, OT-
HOCALIMMCS K KOMNETEHIIMH APXHBA JAETCKOro Caja;

r) vH(OPMUPOBATE CTPYKTYPHbIE MOAPA3IEIEHHs AETCKOTO Cafa 0 HeOOXOAUMOCTH Mepe-
Jauu JOKYMEHTOB B ADXMB [I€TCKOI0 €a/ia B COOTBETCTBHH C YTBEPKICHHBIM TPaQUKOM.
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